Exemplars for the Productive Skills

The exemplars for the productive skills are examples of learner discourse (spoken or written) that have
been assigned benchmarks by CLB experts according to the Speaking and Writing Profiles of Ability.

Speaking Exemplars

There are twelve primary Speaking exemplars on the DVD that accompanies this kit. Each primary
exemplar is identified on the DVD menu by the benchmark that it represents.

In addition, there are ten secondary Speaking samples on the DVD. These secondary samples are
identified on the DVD menu by letters. The benchmark assigned to each secondary sample is shown in
the chart below.

Secondary Sample Speaking Benchmark
Sample A 7
Sample B 9
Sample C 6
Sample D 12
Sample E 6
Sample F 7
Sample G 4
Sample H 6
Sample | 4
Sample J 7
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E Exemplars for the Productive Skills

Writing Exemplars

There are twelve primary Writing exemplars in this kit. Each primary exemplar is identified by the
benchmark that it represents.

Page numbers to locate the primary exemplars are shown in the following chart.

Primary Sample Page
Benchmark 1 185
Benchmark 2 187
Benchmark 3 190
Benchmark 4 193
Benchmark 5 196
Benchmark 6 199
Benchmark 7 206
Benchmark 8 212
Benchmark 9 217
Benchmark 10 222
Benchmark 11 229
Benchmark 12 236

In addition, there are seven secondary Writing samples. These samples are included for supplementary
support and practice. Three of them have assigned benchmarks and four of them do not.

Secondary Sample Writing Benchmark Page
Sample A 12 244
Sample B 9 251
Sample C 7 258
Sample D Not assigned 265
Sample E Not assigned 271
Sample F Not assigned 276
Sample G Not assigned 283
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E Exemplars for the Productive Skills Writing Exemplars

Writing Benchmark |
Instructions: Complete your grocery list.
1.  Bread
2.  Apples
3, N i'Lf;
4. hﬂhnﬂﬂ
5. kE & %—
6 _SlU p
7 SUQui~
8 op
: a+osle ry
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E Exemplars for the Productive Skills Writing Exemplars

Writing Benchmark |
(continued)

instructions: Write about you. Write 4 sentences.

Name 1I's ViK+4oria.

L an Ly Toronto (anado

1l bhenr uHr‘gl'ﬂﬁ:

I nﬁﬂrrfat

——

4+ am € taAMomeT
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E Exemplars for the Productive Skills Writing Exemplars

Writing Benchmark 2
Instructions: Complete your grocery lst.
1. Bread
2. Apples
3. Recse
. Fatt Carrof
5, Choesse

. Stk

5 Tomamo

. Corn

BIs cream.

-
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E Exemplars for the Productive Skills Writing Exemplars

Writing Benchmark 2
(continued)

Instructions: Wrile aboutl vou. Write 4 sentences,

N / MRAME L4 Egﬂ-?&ﬁ?
Ay %M{ﬁ}l L omaél

o

ﬁt;f dawuthesr 4 nice.
/ arm a JFident
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E Exemplars for the Productive Skills Writing Exemplars

Writing Benchmark 2
(continued)

Instructions:
Itis & cold winter, and the heat in your apartment is not working.

Write a shart letler to your andlord, Explain the problem. Ask fora repalr.

[hear Landbord:

C/v my e mafier plegs
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E Exemplars for the Productive Skills

instructions:

Writing Benchmark 3

Complete your grocery list

1.

d

o

Bread
Applos

ik
arad iﬁ.{_ LLe

‘g A4 2R

F l"'LE:_::?;.r:{

T M el o

4 ff&@-’i&zﬁi
vl
——

Writing Exemplars
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E Exemplars for the Productive Skills Writing Exemplars

Writing Benchmark 3
(continued)

Instructions: Write about you, Write 4 sentences,

M 4 ke I Tpinva

[ awe Ui enrve @l

T have can ; hif  hanee ik
Vool |

I amn z’ vorn KasSan

[ 5::.-.’;& vock  clambi = sl

ﬂ CEs f’r{d ,::4".;, . ==
§ -74»0! ff tend aec J eertd  gpcl

A %:L e Casaocle p—
1 el oA page ﬁfﬁﬂfﬁ%
o oronviZo,

I ——
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E Exemplars for the Productive Skills Writing Exemplars

Writing Benchmark 3
(continued)

Instructions:
It is a cold winter, and the heat in your apartment is not working.

Write a short letter to your landlord. Explain the problem. Ask for a repair.

rear Landlord:

Mff‘ pareee L BING _ T e

A on T apa et ment  sm S 328Y
_t# Ll '@fﬁz’fﬂ{ﬁ?}ﬁ.# o wmen S T

H&@f{ m Py Apotlivpnds 5 tet

wwﬁm Tt @ 'fh el ot ley  areef
ééfm.véjzf&fi T Al ﬂ?g;ﬁ-;ﬂ-'ﬁr“zr?"t&’é*&z‘-f m:
A Vi
colol
| Lhewm— W her  wlte wold (ke
z“;_,a’-ﬁ:f; FLE r;ﬁﬁ Z?';_{,e{, fﬁ“_&ﬂ—é&’ {fzﬂm
¥

/ eir
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E Exemplars for the Productive Skills Writing Exemplars

Writing Benchmark 4

Instructions: Write about you, Write 4 sentences,

T am Kéza., T am Leown

bran . L gaodg bben 195 3.
T was ﬂrmﬁkﬂ“ h:ﬂaﬁ

Schoal i 147 aﬂd__ld‘m_\ﬁﬁL&%L

i (9796, T have Z iﬂ%hk-’“ﬁn

T Arived Connda M{;@_

A0 . Cunada FE ﬂoaa“l

M Loy Lodur.  T¥ i

hu,jr new) Lile. T Aam
}mmkfﬂ:j' o beter @dur
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E Exemplars for the Productive Skills Writing Exemplars

Writing Benchmark 4
(continued)

Instructions:
Il is & cold winter, and the heat in your apartment |s not working.

Wrlte a short letter to your landlord. Explain the problem. Ask for 2 repair.

Dear Landlord:

T leave [n EF{-{.F‘J‘}%M'IL 504 .
T have a FrﬁblFm- QEEE!I‘!"IL}J

!"hL}J ﬂ;’:uri-w'w#_nlr' ' "drE'l"“L?‘ raldd r.T
oo le heat sisdens deec pot work
Qomedipes T hear a bed majse,
] hn{w_ VoL will be fija_ﬂﬂ'{ af
'}fgur ng::i:-- L)e ) ﬁ:rf:::u A nal
Chark  thal heot 4 a4 Living
4 T worey for hEIH I

of oy family. Thaaks!

Q3 n e Lf
"-I-'_.F' Inﬁ_n‘l‘ :IF_-E} [';r#
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E Exemplars for the Productive Skills Writing Exemplars

Writing Benchmark 4
(continued)

Instructions: Some people think that global warming is an international
crisis requiring immediate actian. Others believe global warming is part of the
earth's natural climate change, and there is nothing we can do about it

Write an essay expressing your opinion an global warming. Indicate whether you
believe immediate action is required, and If 5o, what actlon should be taken.

Your essay should be 3 - 4 paragraphs.

S iaien SEL : [
of rm's
[‘hm"@f_. The j}nhﬂ L"u.l{l'l"'mrﬂ."'j £
Hhe Shime industrels Hhak
nakes  @oludrm - The layer
| ]

ozont  has dfﬂfmq.fed a nd
the ice pole paelding - When
P L ag ‘-'l—’f-aF' o S LY r:EJ site '£.£'h::£‘
anw:{w th e hﬁﬂ_i’ 1A Hu_
eupth o |Als praust o ondrol

l"'ﬂr:f, I'ndiﬁawi he gause fﬂf‘ H( L[MH

ragle. afl s net elean.

W prast Yhonk about fudar

Lo “the childrea,
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E Exemplars for the Productive Skills Writing Exemplars

Writing Benchmark 5

Instructions: Write about you. Write 4 sentences.

|
Imz_t, o TR ?m}lmgimgqﬂu ":‘ il

)

—sheaeat ok S

T Beuse boon tn Toom 5511’.:__.3:-_151_ 3533_11-_
Taendhoe, anﬁ.;_!.m_lfzﬂff_\&Jn_\aﬁr_%icﬂ_..
i 2 2 | 1I.|-\.
|:I t 5 E Ej )
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E Exemplars for the Productive Skills Writing Exemplars

Writing Benchmark 5
(continued)

Instructions:
It s a cold winter, and the heatin your apartment is not working.

Write a short letter to your landlord. Fxplain the problem. Ask for a repair.

| Dear Lundlord:

Ajnld_&mg_Lu&:\'_u_\aﬂ:ﬁ'_J_iﬁﬂ Boad m%

m?;zuﬁ&mg.nﬁ il ! ! ol
i
_TLEEQEM%E:E L= T

iy « 5 o J‘:nﬁnﬁ tH‘ oy

E’l?m_ﬁ' tni’ Rl Lioy iy u:':%in Eh;iu litﬂn_"d':_._.mﬂ
m?igumdi:ﬂgnj !.._.un.'.. 'ﬂ"‘i:"\ .&:s;m_-:?_ﬁ_ﬂi_cﬂhmwﬁ "EEEH‘T o

_Tl'h_l.‘:l.n LE  iiem1a
W
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E Exemplars for the Productive Skills Writing Exemplars

Writing Benchmark 5
(continued)

Instructions: Some oeople think that glabal warming (s an international
crisis reguiring immediate aclion. Others believe global warming is part of the
earth's natural climate change, and there is nothing we can do about it

Write an essay expressing your opinion on global warming. Indicate whether you
belicve immediate action is required, and iT 5o, what action should be taken.

Youressay should be 3 - 4 paragraphs.

% ' Lo rll

™ wk
Mﬂﬁﬂ:&g i 5 immedinde oddien . |

Mouploe  dhe cmall pend of It ] &._r_u._rs&_'ﬁm_.
MMJSA%F_HM_&_
mllﬁﬁ:%;m_u_uﬂ_cim_m\c@u&'ﬁ .

o2 TE) _ I thw g ane e
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Writing Exemplars

E Exemplars for the Productive Skills

Writing Benchmark 6

Instructions: Write about you, Write 4 sentences,

I:-I'l'f. MH— el e 15 FP'!.II“N'.

welt, el beeeher 071 heekleowe.
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E Exemplars for the Productive Skills Writing Exemplars

Writing Benchmark 6
(continued)

Instructions:
Uiz a cold winter, and the heat in your apartmant is not working.

Write a short letter to your landlord, Explain the problem. Ask for a repair.

i Lopd Toiedl:

2 TR !Efﬂﬂf“"'.
E'thq&_n_ﬁ’ -t 'H_EFﬁtFHﬂa we 'K

L chrr ”‘a’f'ﬂﬂ ¥l Panhwi No. a0 7
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E Exemplars for the Productive Skills Writing Exemplars

Writing Benchmark 6
(continued)

Instructions: Some people think that global warming is an international
crisis requiring immediate action. Others beliove global warming is part of the
earth's natural dimate change, ana there is nothing we can do abaut it.

Wirile an essay exprassing your apinion on global warming. Indicate whethar you
believe immediate action is required, and if so, what action should be taken.

Your essay should be 3 - 4 paragraphs.

Gejabier | wﬂt":?ﬂiﬂg.ﬂhﬂt'& ajabal
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E Exemplars for the Productive Skills Writing Exemplars

Writing Benchmark 6
(continued)
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E Exemplars for the Productive Skills

Writing Exemplars
Writing Benchmark 6
(continued)
Instructions: ¥ou are seeking employment in your field of expertize, and you

know af a company where you would like to work, Write a letter to the personne!
manager of the company. Indicate the type of employment you are seeking.
Deserbe in detall your education, experience and expertise. Emphasize the
strengths that you would bring to the position, and request a job interview

Your letter should be 3 - 4 paragraphs.

Denr _ Si [Meldehn
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E Exemplars for the Productive Skills Writing Exemplars

Writing Benchmark 6
(continued)

Edperience :
T Leve Giye wged)ly pypsriencs
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E Exemplars for the Productive Skills Writing Exemplars

Writing Benchmark 6
(continued)

Instructions:

Dascribe a complex process or procedure in your tield or area of expertise.

L eim caing ko Jesclihe o Sopvice frl bh
£ whev wi &P of dny  Lind of WVES arg
brecking , Fn khiS  procde wip kake of Frem
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E Exemplars for the Productive Skills Writing Exemplars

Writing Benchmark 7

Instructions: Write sbout you. Write 4 sentences,
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E Exemplars for the Productive Skills Writing Exemplars

Writing Benchmark 7
(continued)

Instructions:
It is & cold winter, and the heat in your apartment is not working.

Write a short letter to your fandlord. Explain the prablem. Ask for a repair.

Dvar Landlard:

"'f e lebbee 15 b oo o '3{::.1- ool fhe eab
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E Exemplars for the Productive Skills Writing Exemplars

Writing Benchmark 7
(continued)

instructions: Some peaple think that global warming is an international
crisis requiring immediate action, Others believe global warming Is part of the
earth's natural climate change, and there is nothing we can do about it

Write an essay expressing yvour opinicn on global warming. Indicate whether you
believe immeadiate action is required, and if so, what action should be taken,

Your essay should be 3 - 4 paragraphs.
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E Exemplars for the Productive Skills Writing Exemplars

Writing Benchmark 7
(continued)
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E Exemplars for the Productive Skills Writing Exemplars

Writing Benchmark 7
(continued)

Instructions: You are seeking employmeant in your field of exparlise, and you
know of a company wheare you would like to work. Write a letter to the personnel
manager of the company. Indicate the type of employment you are seaking.
Describe in detail your education, experience and expertise. Emphasize the
strengths that you would bring to the position, and reguest a job interview.

¥our letter should be 3 - 4 paragraphs.
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E Exemplars for the Productive Skills Writing Exemplars

Writing Benchmark 7
(continued)
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E Exemplars for the Productive Skills Writing Exemplars

Writing Benchmark 8

Instructions:

Itis a cold winter, and the heat in your apartment is not working.

Write a short letter to your landlorg. Explain the problem. Ask for a repair.

Desnr Landloed:
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E Exemplars for the Productive Skills Writing Exemplars

Writing Benchmark 8
(continued)

Instructions: Some pecple think that global warming is an international
Crisis requiring immediate action. Others believe global warming is part of the
earth's natural climate change, and there is nothing we ¢zn do about it.

Write an essay axpressing your opinion on global warming. Indicate whether you
beliove immediate action (s reguired, and it so, what action should be taken.

Your essay should be 3 - 4 paragraphs.
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E Exemplars for the Productive Skills Writing Exemplars

Writing Benchmark 8
(continued)
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E Exemplars for the Productive Skills Writing Exemplars

Writing Benchmark 8
(continued)

Instructions: You are seeking employment in your field of expertise, and you
know of a company where you would like to wark. Write a letter to the personnel
manager of the company. Indicate the type of employiment you are sesking.
Liescribe in delail your education, experience and expertise. Emphasize the

strengths that you would bring to the position, and request a job interview.

Your letier should be 3 - 4 paragraphs.
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E Exemplars for the Productive Skills

Writing Benchmark 8
(continued)
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E Exemplars for the Productive Skills Writing Exemplars

Writing Benchmark 9

Instructions:
It is & cold winter, and the heat in your apartment is not working,

Write a short letter to your landlord, Explain the problem. Ask for a repair,
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E Exemplars for the Productive Skills Writing Exemplars

Writing Benchmark 9
(continued)

Instructions: Soma people think that g_f@nli warming is an internzsticnal
crisis requiring immediate action. Others believe global warming is part of the
earth's natural climate change, and thare is nothing we can do about it.

Write an essay expressing your opinlon on global warming. Indicate whether you
believe Immediate action is required, and if s, what action should be taken.

Your essay should be 3 - 4 paragraphs.
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E Exemplars for the Productive Skills Writing Exemplars

Writing Benchmark 9
(continued)
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E Exemplars for the Productive Skills Writing Exemplars

Writing Benchmark 9
(continued)

Instructions: You are seeking employment in your field of expertise, and you
know of a company where you would like to work. Write a letter to the u_grmnnel
manager of the company. Indicate the type of employment you are seeking.
nea:nhe in detall your education, experience am:l expertise. Emphasize the

strengths that you would bring to the position, and request a job Interview.

——

Your letker should be 3 - 4 paragraphs.
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E Exemplars for the Productive Skills Writing Exemplars

Writing Benchmark 9
(continued)
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E Exemplars for the Productive Skills Writing Exemplars

Writing Benchmark 10

Instructions:
It 15 & cold winter, and the heat in your apartment s not working.

Write a short letter to your landlord. Explain the problem. Ask fora repair.

Dear Landlord:
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E Exemplars for the Productive Skills Writing Exemplars

Writing Benchmark 10
(continued)

Instructions: Some peaple think that glabal warming is an intarnational
crisis requiring immediate action. Otners believe global warming s part of the
garth's natural climate change, and there is nothing we can do about it

Write an essay expressing your apinion on global warming. Indicate whether you
believe immediats action is required, and if so, what action should be taken.

Your essay should be 3 - 4 paragraphs.
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E Exemplars for the Productive Skills Writing Exemplars

Writing Benchmark 10
(continued)
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E Exemplars for the Productive Skills Writing Exemplars

Writing Benchmark 10
(continued)

Instructions: You are seaking employment in your field of expertise, and you
know of a company where you would llke towark. Write a letter to the personnel

manager of the company, Indicate the type of employment you are seeking.
Cescribe in detal your education, experience and experiise, Cmphasize the

strengths that you would bring to the position, and request a job intarview,

Your letter should be 3 -4 paragraphs.
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E Exemplars for the Productive Skills Writing Exemplars

Writing Benchmark 10
(continued)
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E Exemplars for the Productive Skills Writing Exemplars

Writing Benchmark 10
(continued)

Instructions:

Describe a complex process or procedure in your figld or area of expertise.
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E Exemplars for the Productive Skills Writing Exemplars

Writing Benchmark 10
(continued)
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E Exemplars for the Productive Skills

Instructions:

Writing Exemplars

Writing Benchmark |1

It i5 @ cold winter, and the heat in your apartment is not working.

Write a short letler Lo your landlord, Explain the problem. Ask for a repair.
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E Exemplars for the Productive Skills Writing Exemplars

Writing Benchmark |1
(continued)

Instructions: Some people think that global warming is an international
erisis requlring Immediate action. Others believe global warming is part of the
earth's natural climate change, and there 15 nothing we can do about it

Write an essay exoressing your opinion on global warming, Indicate whether you
believe immediate action |s required, and if so, what action should be taken,

Your essay should be 3 -4 paragraphs.
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E Exemplars for the Productive Skills Writing Exemplars

Writing Benchmark |1
(continued)

g e -
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E Exemplars for the Productive Skills Writing Exemplars

Writing Benchmark |1
(continued)

Instructions: You are sesking employment in yaur fiald of expeartise, and you
know of 2 company where you would like to work. ‘Write a lettor to the personne
manager of the company. Indicate the type of employment you are seeking.
Describe in detail your education, experience and expertise. Cmphasize the
strengths that yvou would bring to the position, and reguest 2 job interview.

Your letter should be 3 - 4 paragraphs.
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E Exemplars for the Productive Skills

Writing Benchmark |1
(continued)

Writing Exemplars
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E Exemplars for the Productive Skills Writing Exemplars

Writing Benchmark |1
(continued)

Instructions:

Describe a complex process ar procedure in your field or area of expertise,
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E Exemplars for the Productive Skills Writing Exemplars

Writing Benchmark |1
(continued)
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E Exemplars for the Productive Skills

Writing Benchmark 12

Instructions:
It is @ cold winter, and the hedt in your apartment is nol working,

Wite a short letter to your landlord. Explain the problem. Ask for a repair.

Bear Landiord:
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E Exemplars for the Productive Skills Writing Exemplars

Writing Benchmark 12
(continued)

Instructions: Some people think that global warming is an international
crisls reguiring immediate action. Others believe global warming is part of the
earth's natural climate change, and there is nothing we can do aboust it.

Write an assay axpressing your opinion on global warming, Indicate whether you
believe immediate action is required, and if so, what action should be taken,

Your essay should be 3 - 4 paragraphs.
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E Exemplars for the Productive Skills Writing Exemplars

Writing Benchmark 12
(continued)
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E Exemplars for the Productive Skills Writing Exemplars

Writing Benchmark 12
(continued)

Instructions: You are seeking employment in your field of expertize, and you
know of 8 company where yvou would ke to work: Write a [etter to the personne!
manager of the company, Indicate the type of employment you are seeking,
Daseribe In detall your education, experience and oxpertise, Emphasize the
strengths that yvou would bring to the position, and reguost a Job interviow.

Your letter should be 3 - 4 paragraphs.
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E Exemplars for the Productive Skills Writing Exemplars

Writing Benchmark 12
(continued)
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E Exemplars for the Productive Skills Writing Exemplars

Writing Benchmark 12
(continued)

Instructions:;

Describe a complex process or pracedura in your field or area of expertise.

[’Ur’fi‘lhq Hﬁ E}L«'-'lr' ;.-"_,w::-';ﬂ-‘-'l.-jf:] fﬂ;ﬁ'mf-ﬁj J’-L,ﬂ_

v uuﬂf-} ffira ;:'Ir’ 5 lr'r...-'l'-"ﬂ"'l-ﬂr"' .s:-Ji f'rli-f.n‘.h'.-l_ﬂlldﬂl.r;
r |
-I-L{_]L Thal :?,jg":i’ll-::'n-.'l'rr"r"-n ﬂﬁ- & r{.rj (EreEf ,—_:rr![

ﬂf""*w'r’ £ 5"1111..-'!. £

The process ’r:ff:q_ht withy 2 ’ii*r‘-:.r-—u-'-f-ﬂv'wwl..f
FEL0T e fvé'xf'fﬂd'.;,r o L,;__.-,'.JF-EE‘_J. - .L:_uif.’;}‘j—c_"_
._.!."-J'*-‘:* g el “_1.1[:{"-':”'5—--':-3-1;& s
c’-:-'-f'ILEj,ﬂi"i'- aﬁ*frc: , ;,-:I- JI-Lm

J'E-:rn-. i ,F'?u'll' *r[-v-ﬂ.'i’l't'-ﬁr HﬂHJ"l'f 2y

tiﬁt-"i(ﬁﬂ & r’ffr."iE-.".'.'l_
|  ——

| .
i -:[.-'!' == VRO L{_
|I "-|J

.,q,lllrshmhﬁr-
The proect boses .ﬁﬂl,:ﬂ [ e

[
-:-’I'_'.'Fl'ﬂf'b' +ri'1-.‘: If'\rl'!..c'l_ll_'l-"\_- i 2 e ra -H; LA L 4‘_5". ’L.J“L"f"

B |
+'{-1i'_ p‘?ruflﬁ'ﬁ?l\ I by l’tt { ’.‘-'?“"r-l'-""'"'—‘?-uirf. i'-:'J{I{-Fh

-EJ'-'J'-'I!I-“"DL-:| e legl older ; fogls e fﬂ-ﬂr S
O G hfi-;,‘::—---; il--:t '||‘:J"|-"ET".L-I""1"E-‘1-HJ':_ GE G ESL
H_r '..-I .
A E (o WL ‘L'-‘-T.r_ {_E.{_t- z
'}rﬂ-’:al"_ .'_-L.-"r"ul'll'linj 'II:-L'.'*'E:I-H.E I-ﬂ-"l'-L,-l_.L Ih;lfkh'fl—hf:'l‘l-}"-- [

CLB EXEMPLARS ‘ 24|



E Exemplars for the Productive Skills Writing Exemplars

Writing Benchmark 12
(continued)
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E Exemplars for the Productive Skills

Secondary Writing Samples

These Secondary Writing Samples are included for supplementary support and practice. Three of them
have assigned benchmarks, and four of them do not.

Secondary Sample Writing Benchmark
Sample A 12
Sample B 9
Sample C 7
Sample D Not assigned
Sample E Not assigned
Sample F Not assigned
Sample G Not assigned
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E Exemplars for the Productive Skills Writing Exemplars

Writing Secondary Sample A

Instructions:

ILis & eold winter, and Lhe heat in your apartment is not working.

Write a short letter to your landlord. Explain the problem. Ask for a repair.

Dear Candlord:
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E Exemplars for the Productive Skills Writing Exemplars

Writing Secondary Sample A
(continued)

Instructions: Some people think that global warming is an International
crisls requiring immediate action, Others believe global wanming is part of the
earth's natural climate change, and there is nothing we can do about it

Write an essay expressing your oplnion on global warming. Indlcato whethar you
believe immediate action is required, and if so, what action should be taken,

Your essay should be 3 - 4 paragraphs.
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E Exemplars for the Productive Skills Writing Exemplars

Writing Secondary Sample A
(continued)
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E Exemplars for the Productive Skills Writing Exemplars

Writing Secondary Sample A
(continued)

Instructions: You are seeking smployment In your Reld of expertise, and you
know of a company where you would like to work. Write a letter (o the personnel
manager of the company. Indlcate the type of employment you are seeking.
Dascribe in detail your education, experience and expertise. Emphasizo the
strengths that you would bring to the position, and request a job interview,

Your lettar should be 3 - 4 paragraphs.
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E Exemplars for the Productive Skills Writing Exemplars

Writing Secondary Sample A
(continued)
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E Exemplars for the Productive Skills Writing Exemplars

Writing Secondary Sample A
(continued)

Instructions:

Describe a complex process or procedure in your field o area of expertise.
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E Exemplars for the Productive Skills Writing Exemplars

Writing Secondary Sample A
(continued)
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E Exemplars for the Productive Skills Writing Exemplars

Writing Secondary Sample B

Instructions:
It is & cold winter, and the heat In your apartment is not working.

Write a short letter to vour landlord, Explain the problem. Ask for a repalr,

Dear Landlord:
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E Exemplars for the Productive Skills Writing Exemplars

Writing Secondary Sample B
(continued)

Instructions: Some people think thal global warming is an inlernational
crisis requiring immediate action. Others believe global warming is part of the
earth's natural climate change, and there is nothing we can do about iL.

Write an essay expressing your opinlan on global warming. Indicate whether you

believe immediate action is required, and it 50, what actign should be taken.

Your essay should ba 3 - 4 paragraphs.
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E Exemplars for the Productive Skills Writing Exemplars

Writing Secondary Sample B
(continued)
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E Exemplars for the Productive Skills Writing Exemplars

Writing Secondary Sample B
(continued)

Instructions: ¥You are seeking employmant in your Neld of expertise, and you
know of a company where you would like to wark, Write a letter to the persannel
manager of the company, Indicate the type of employment you are scoking.
Dascribe In detail your education, experience and expertise. Emphaslze tha
strengths that you would bring te the position, and request 2 job interview.

Your letter should be 3 - 4 paragraphs.

Vet foan et Jﬁ%iﬁf

wf'f:‘f’ Gasre g Vibtord's  zad L wee i Ly
bo ot _a perlice af redated Lo newtec
Mzﬁ% gjﬂ;ﬁe‘#"r{rfﬁ’ ber §% fﬂ“;&’f@“

i
fém-g @ Acaiiey c'%o‘?"&t Lts L—v{f‘::'{f- r ety

_'::;f::e:ﬁ .r?' let bed é.f— é}l:aﬁr__l“ tes X.ﬁf’i&ﬁ—ﬁré{

———

af @ Bptiod fead Ehe ﬁﬁlﬁf-ﬁgaﬁfﬂanz{ :
L porked i Mdﬂ: .éwf';ﬁ.ﬁ
Cofare Eriie  Gerd il oial .gf'f‘.-:“ bteaey
& Lledp, e oo Cape ﬁﬂ«ﬁi . and
Mﬁfiﬁjﬁ Eleed i Mﬂfﬂfﬁﬁf i::'r‘__{" str cf’-’ﬁ{fﬁs&@
ﬂ-:saméﬁzf feadhi aud LFea,al  Wrrer
?x‘“ Gty Aooy v Zogg L Lozt e o7CS
& Fefearod ;:.1‘?4’ betrasiopad ﬁ?ffff%fﬁ“ﬁﬂﬁ'ff%ﬂ

254 | cLBSUPPORTKIT



E Exemplars for the Productive Skills Writing Exemplars

Writing Secondary Sample B
(continued)
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E Exemplars for the Productive Skills Writing Exemplars

Writing Secondary Sample B
(continued)

Instructions:

Deseribe a complex process ar procedure in your fleld or area of expertise.
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E Exemplars for the Productive Skills Writing Exemplars

Writing Secondary Sample B
(continued)
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E Exemplars for the Productive Skills Writing Exemplars
Writing Secondary Sample C

Instructions: Write about you. Write 4 sentences,
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E Exemplars for the Productive Skills Writing Exemplars

Writing Secondary Sample C
(continued)

Instructions:
It Iz a cold winter, and the heat in your apartmeant is nol working.

Write a short letter to your landlard. Explain the problem. Ask for a repair.

: Dear Lundlord:
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E Exemplars for the Productive Skills Writing Exemplars

Writing Secondary Sample C
(continued)

Instructions: Some peaple think that global warming is an international
crisis requiring immediate action. Others believe global warming 1s part of the
earth's natural climate change, and there is nothing we can do about it.

Write an pssay exprossing your opinien an global warming. Indicate whether you
believe immeadiate actlon is required, and if so, what action should ba taken,

Your essay should be 3 - 4 paragraphs.
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E Exemplars for the Productive Skills Writing Exemplars

Writing Secondary Sample C
(continued)

Coundnpy (ot o ot o fo{;q- pquaﬁum/ ol are

pugwladiin dense.

At B eud will ol hawe clean @i b brak aud we'tl
ol Qv our peaubds] plosef -

CLB EXEMPLARS ‘ 261



E Exemplars for the Productive Skills Writing Exemplars

Writing Secondary Sample C
(continued)

Instructions: You are seeking employment in your field of expertise, and yau
know of a company where you would like to work, Write a letter to the pearsonnel
manager of the company. Indicate the type of employment you are seeking.
Rescribe in detail your education, experience and expertise. Emphasize the
strengths that yvou would bring to the position, and request a job inteniew,

Yourletter should be 3 - 4 paragraphs.
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E Exemplars for the Productive Skills Writing Exemplars

Writing Secondary Sample C
(continued)
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E Exemplars for the Productive Skills Writing Exemplars

Writing Secondary Sample C
(continued)

Instructions:

Describe a complex process ar procedure in your field or area of expertise,
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E Exemplars for the Productive Skills Writing Exemplars

Writing Secondary Sample D

Instructions: Write about you. Write 4 sentences.

MY wame te, Ranlin __'l__bﬂiﬂ
0 ‘packiley d&axe.a'm Cormozee - G- com].

-

1 wne  tipgrle ar o Banle Qs 5 @gele

Aeller, alaa T had 0 ExPorenice  ow o

| cetarms T how

Com@  Courses ac o Bark, doles  and
ngﬂ;g;pli_r% grd  Baoe ke#ﬁn& T wonuld ke

*1‘51' e ' o Finoncinl  Vndesdalies .

CLB EXEMPLARS ‘ 265



E Exemplars for the Productive Skills Writing Exemplars

Writing Secondary Sample D
(continued)

Instructions:
It i5 a cold winter, and the heat in your apartment s not working,

Wite a short letter to your landlord. Explain the problem. Ask for a repair,

Dear Lundloed:
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E Exemplars for the Productive Skills Writing Exemplars

Writing Secondary Sample D
(continued)

Instructions: Some people think that global warming is an international
crisis regulring immediate action. Others believe global warming s part of the
earth's natural climate changs, and there is nothing we can do about it.

Write an pssay expressing your opinion on glebal warming, Indicate whether you
believe immediate action i required, and if so, what action should be taken,

Your essay should be 3 - 4 paragraphs.
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E Exemplars for the Productive Skills Writing Exemplars

Writing Secondary Sample D
(continued)
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E Exemplars for the Productive Skills Writing Exemplars

Writing Secondary Sample D
(continued)

Instructions: You are seeking employment in your field of expertise, and you
krow of a company where you would like to work. Write a letter to the persannel
manager of the company. Indicate the type of employment you are seeking.
Deseribe |n detail your education, experience and expertise. Emphasize the
strengths that you would bring to the position, and request a job interview.

Your letter should be 3 - 4 paragraphs.
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E Exemplars for the Productive Skills

Writing Exemplars

Writing Secondary Sample D

(continued)
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E Exemplars for the Productive Skills Writing Exemplars

Writing Secondary Sample E

Instructions: Write about yvou. Write 4 sentences.
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E Exemplars for the Productive Skills Writing Exemplars

Writing Secondary Sample E
(continued)

instructlons:
It is a cold winter, and the heat in your apartment is not working.

Write a short letter to your landlord. Explain the problem. Ask for a repair,
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E Exemplars for the Productive Skills

Writing Exemplars
Writing Secondary Sample E
(continued)
Instructions: Some people think that global warming is an international

crisis requiring Immediate action. Others believe global warming is part of the
earth's natural climate change, and there is nothing we can do about it.

Write an essay expressing your opinion on global warming. Indicate whether you
pelieve immediale action Is required, and if 5o, what action should be taken,

Your essay should be 3 - 4 paragraphs.
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E Exemplars for the Productive Skills Writing Exemplars

Writing Secondary Sample E
(continued)

Instructions: You are seeking employment in your field of expertise, and you
know of a company where you would like to work. Write 2 letter to the personne
manager of the company. Indicate the type of employment you are seeking.
Describe in detail your education, exparience and axpertise. Emphasize the
strengths that vou would bring to the position, and request a job interview,

Your letter should be 3 - 4 paragraphs.
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E Exemplars for the Productive Skills Writing Exemplars

Writing Secondary Sample E
(continued)
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E Exemplars for the Productive Skills Writing Exemplars

Writing Secondary Sample F

Instructions:

It is a cold winter, and the heat in your apartment Is not working.

Write a short letter to your landiord, Explain the problem. Ask for.a repalr.
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E Exemplars for the Productive Skills Writing Exemplars

Writing Secondary Sample F
(continued)

Instructions: Some people think that global warming is 2n intemational
crisls requiring Immediate action, Others believe global warming is part of the
earth's natural climate change, and there is nothing we can do about it,

Write gn assay expressing your opinion on global warming. Indicate whether you
believe immedizte action is reguired, and IF so, what action should be taken.

Your essay should be 3 -4 paragraphs.
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E Exemplars for the Productive Skills Writing Exemplars

Writing Secondary Sample F
(continued)
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E Exemplars for the Productive Skills Writing Exemplars

Writing Secondary Sample F
(continued)

Instructions: You are seeking employment in your field of expertise, and you
krnow of a company where you would fike to work, Write a letter te the personnel
manager of the company. Indicate the type of employment you are seeking,
Describe in detail your education, experience and expertise. Cmphasize the
strengths that you would bring Lo the paosition, and request a job interview.

Your letter should be 3 - 4 paragraphs.
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E Exemplars for the Productive Skills Writing Exemplars

Writing Secondary Sample F
(continued)
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E Exemplars for the Productive Skills Writing Exemplars

Writing Secondary Sample F
(continued)

Instructions:

Describe a complex process or procedure in yaur field or area of expertise.
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E Exemplars for the Productive Skills Writing Exemplars

Writing Secondary Sample F
(continued)
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E Exemplars for the Productive Skills Writing Exemplars
Writing Secondary Sample G
Instructions:

Itis a coid winter, and the keat in your apartment 15 nol working,

Write a shart letter ta your landiord. Explain the problem, Ask for a repair.
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E Exemplars for the Productive Skills Writing Exemplars

Writing Secondary Sample G
(continued)

Instructions: Some peaple think that global warming is an international
crisis requiring immediate action, Others belleve global warming s part of the
carth's natural climate change, and there is nothing we can do about it,

Write an essay expressing your opinion on global warming, Indicate whether you
believe immeodiate actlon ls required, and if 5o, what action should be taken.

Your essay should be 3 - 4 paragraphs.

_W%MM&EMM
_ﬂLﬁhﬂ_S_,_b-LJ’_!‘_D_deﬁd_ui_ﬂ_ﬁﬁd_ﬂ_ﬂI B fhie emuin vEagkR

L]_ﬂln_f_'ﬂ'ﬂ + l..".l':.l‘"L ey B o

____ﬂ;_&_&a_r_ﬂn__ﬂj_ﬂzwﬁ f5 il ﬁmaﬁﬂw” Far'rumrl.hmu 2yreyr
¥ SCave b that i i% Jﬂ[? EE];:HJ_M_ fnihhm_in_ﬂ; e

u.fm:‘ ever e, L..mﬂnﬁ

Aﬁaﬁm_mm.kn i, r:ﬁnrﬁ." not ig I"nn“'.'"a
y
aritrdn i Desat BanytenyBn = VB Hhig g on p o Parion

ST _in_opesit f:;.af&_mag_uﬂ_sm,eﬂ_m%ﬁmég_,hr
if oo perten stact fo Svealin un the Sowe. fime

- Brian

in_epssit _side il ;&ﬁf the cigare+ Smellfig—
_ﬂ_;f-’:ﬂ"_ﬁa'ﬂ-? Hm @8

284 ‘ CLB SUPPORT KIT



E Exemplars for the Productive Skills Writing Exemplars

Writing Secondary Sample G
(continued)

Instructions: You are seeking employment in your field of expertise, and you
koo of a company where you would like to work, Write a letter to the persoanal
manager of the company. Indicats the type of employment you are seeking.
Deseribe in detail your education, experience and expertise. Emphasize the
strengths that you would bring to the position, and request a job interviaw,

Yaur letter should be 3 - 4 paragraphs.
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E Exemplars for the Productive Skills Writing Exemplars

Writing Secondary Sample G
(continued)
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